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To: Ms. Alice Lui



Fax: 2796 3719


Enquiry: Ms. Choi (Tel: 2796 3121)

Please return the completed form to the HAFFA Secretariat by fax (2796 3719) on or before 14 November 2008 (Friday).

Emergency Contact List during major service interruptions of cargo terminal operator (CTO) happened on Public Holidays

To enhance the urgent communications between the CTOs (Hactl and AAT) and HAFFA agents during major service interruptions happen on Public Holidays, you are kindly requested to register with us details of a maximum 3 operational staff including their personal contacts.  The contact list will be updated annually and passed to the CTOs for emergency contact direct with Members during any major service interruptions happen outside office hours. This could ensure all Members are kept well informed of the progress of major incidents.  In this connection, please complete the following form and return to the HAFFA Secretariat by 14 November 2008.  If we do not receive your reply by the deadline, the particulars of your last year’s information (if any) or the first registered personnel and fax number provided to HAFFA in the HAFFA member directory will be used as the emergency contact.
	Company Name
	:
	

	Contact Person
	:
	Mr. / Ms. 

	Tel
	:
	
	Fax
	:
	

	Email
	:
	


Below are emergency contact details (maximum number of entry: 3 operational staff contacts):

	
	Recipient Name
	Title
	Email (Must Input)
	SMS / Mobile Phone number
	Fax

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	


By signing at the bottom, we agreed to do the followings:

1) Upon receipt of the emergency progress update from the Hactl and/or AAT, the Recipient being listed above is responsible for circulating the information to ALL relevant parties within the company.

2) If the Recipient is on vocation/sick leave/business trip and cannot pass on the information internally, it is our own responsibility to find another person to retrieve the urgent update and circulate it to ALL relevant parties.

3) If the Recipient’s email-address and/or fax have change or he/she has resigned from our company, it is our own responsibility to inform the Secretariat by writing immediately of the changes.

	Authorized Signature (with Company chop) *:
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	Name / Title :
	

	Date:
	





* Authorized signature means any ONE signature listed on the HAFFA Members Directory. In case they are not available, signature from the senior management is required and must copy in Managing Director/ General Manager of your company.
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